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Cabinet  
21 July 2014 

Strategic Director,  Environment and 
Neighbourhoods 

For Action   Wards Affected: ALL 
 

Road closures for street parties and special events 
 

 
 
1.0 SUMMARY 
 
1.1 This report advises the Committee of current charges and a recommendation to reduce 

costs for street parties and special events, following complaints that the Brent charge is 
excessive in comparison to other London boroughs.  

 
1.2 The Council currently place notices for traffic orders for road closures on site  and in the 

local press to inform the public of planned road closures for special events, and charges 
organisers accordingly.  The cost to organisers for a road closure for a special event is 
currently £1,325 and is higher in comparison to other London boroughs, some of which 
impose no charge.  

 
1.3 This report considers relevant legislation and guidance issued by the Secretary of State 

for Communities and Local Government on 18 January 2014 in recommending changes 
to current procedures.  

 
1.4 Some other London boroughs have introduced ‘Play Streets’ where the local community 

close a street to traffic for a period of time by arrangement with the Council.  The Council 
have received enquiries about play streets from residents who would like to close their 
road for a 3 hour event in order to allow children to play in their street.  This would also 
require notices and a Traffic Management Order as for special events, and this report 
considers these applications. 

 
2.0 RECOMMENDATIONS 
 
2.1 That the Committee approves a reduction of charges for street parties and special events 

(for example; ad-hoc play street applications) organised by local residents on non-traffic 
sensitive streets from £1,325 to £200 per event plus VAT to cover the costs of producing 
the required statutory Traffic Order, drafting the site notice and checking traffic 
management plans. 
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2.2 The Committee approve the reduction of charges for regular special events (e.g. street 
closures for annual religious events, or regular events hosted by local community groups) 
from £1,325 to £1,125 plus VAT. 

 
2.3 The Committee notes that the charges for special events hosted by commercial groups 

shall be maintained at the current rate of £1,325 plus VAT. 
 
2.4 The Committee notes that street party organisers will continue to be required to arrange 

their own traffic management and meet these costs in full under the new application 
process. 

 
3.0 BACKGROUND 
 
3.1 The Road Traffic Regulation (Special Events) Act 1994 gives Traffic Authorities the 

powers to make Traffic Management Orders on a temporary basis to facilitate the holding 
of sporting events, social events or entertainment events on the public highway.  

 
3.2 In 2011, the Council received 7 street party applications to celebrate the Royal Wedding 

and a further 19 applications in 2012 to commemorate the Royal Jubilee.  The Council 
covered the road closure costs for both the order and traffic management arrangements 
for these street parties.  Since then, there have been numerous street party enquiries but 
the organisers have not proceeded, mainly due to costs.  

 
3.3 When the Act was passed, it was envisaged that it would primarily be used to provide for 

the traffic management needs of substantial events, such as the UK leg of the Tour de 
France.  However, in practice, these powers are used for smaller events such as street 
processions and street parties. 

 
3.4 The original 1997 guidance from the Department for Transport on procedures for making 

“special event” orders for smaller events included compulsory consultation of interested 
parties, general public notice in local newspapers, site notices, and any other steps the 
authority may consider appropriate to give general advance warning and to notify people 
that they consider may be affected.  

 

3.5 In January 2014 the Secretary of State for Communities and Local Government 
published a guide to organising street parties and encouraging organisers to question 
any charges the Council makes for road closures.  The guidance makes clear that 
Councils are expected to take a “light” touch approach.  Costs should be kept to a 
minimum.  See appendix A. 

 
3.6 Secretary of State for Transport approval is required if there is more than one special 

event road closure in a specific road in a calendar year.  
 
4.0 APPLICATIONS AND COST REDUCTION OPTIONS  
 
4.1  Applicants for special event road closures can be divided into 3 categories:  
 

 Resident street parties,  
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 Public community group events e.g. religious festivals, St. Patricks Day, sporting 
festivals 

  Commercial group events. 
 
4.2 Road closures for street parties or special events such as play streets would not be 

acceptable on traffic sensitive streets, i.e. bus routes, Principal classified (A) roads or 
non-Principal Classified (B & C) roads. 

 
4.3 Officers have identified that the costs for street parties could be reduced by ceasing to 

place adverts and notices in the local press and amending the process to provide clearer 
information and reduce officer involvement. 

 
4.4   A charge of £200 plus VAT will cover the traffic order and associated site notices, and 

checks to traffic management plans.   
 
4.5 Details of the current application process for applying for a street party are available on 

the Council’s website.  The current minimum notice period for submitting an application 
form for a street party is 8 weeks, and the process requires the applicant to notify 
neighbours a minimum 6 weeks in advance, refer objections to the Council, complete a 
risk assessment, obtain public liability insurance to indemnify the Council, make 
arrangements for parking suspension, traffic management and for a traffic management 
order to be advertised in the local papers and on-street. 

 
4.6 Under the new application process for street parties and special events (e.g. ad-hoc play 

street applications) the same general process would be followed.  However to ensure 
that the street closure has full community support the applicant will be required to contact 
neighbours at least 4 weeks in advance, place notices on-street and obtain one signature 
from each household within the area of the closure, agreeing to the closure and provide 
the Council with a copy of the signed approval at least 3 weeks before the event.  This is 
similar to the approach used by some other London boroughs. Site notices will be e-
mailed (or sent) by the Council to organisers for them to put up themselves.  Notices 
would not be published in newspapers, in line with the latest government guidance.  
Under the new process, it is anticipated that applications for street parties and play 
streets could be processed  within 6 weeks instead of 8 weeks as the traffic orders would 
not be advertised in the press.  The six week period allows officers adequate time to 
assess the traffic management arrangements for the event,  and subsequently for the 
traffic order to be programmed and drafted, and advance warning notices to be placed on 
street.  Procedures and guidance for organising events will be amended and the Council 
website will be updated to provide details of requirements under the new process.  

 
4.7 If there are objections, the Operational Director would consider whether these are 

significant and whether the street closure arrangements should go ahead, with or without 
amendment.  If there are no objections and the applicant provides the council with an 
application form supporting the closure and there is signed support from over 50% of 
residents (one signature per household), then the Operational Director will authorise the 
closure. The Operational Director will consider all objections and comments received 
from interested parties in deciding on whether the closure can proceed.   
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4.8 Examples of regular special events held by community groups include the Ealing Road 
Chariot Festival, Neasden Diwali and the Kingsbury Temple procession. These occur 
every year and residents are aware of the traffic disruption caused by them. The charges 
for such events can be reduced from £1,325 to £1,125 plus VAT as a reduced level of 
notification will now be required for public community group events. 

 
4.9 Examples of recent commercial special events this year include the 5K Colour Run, 2.8 

Hours Later.  These events usually affect numerous streets, and the charge shall 
therefore be maintained at the current rate of £1,325 plus VAT. 

 
4.10 Wembley Event day closures are not considered special event closures.  They are 

imposed by permanent orders, last made in 2012 under the Road Traffic Regulation Act 
1984.  There is a legal requirement for these permanent traffic orders to be updated to 
cover scheduled Wembley Event days on an annual and ad-hoc basis with full costs 
recovered by the Council. No changes to these traffic management arrangements are 
proposed. 

 
 
5.0 LEGAL IMPLICATIONS 
 
5.1 Road closures for street parties or special events such as play streets would not be 

acceptable on traffic sensitive streets, i.e. bus routes, Principal classified (A) roads or 
non-Principal Classified (B & C) roads. 

 
5.2 A borough-wide prohibition on drinking alcohol in public places was brought in to address 

anti-social behaviour.  Although enforcement can be relaxed, action will be taken if 
complaints are made and the event is seen as rowdy. 

 
5.3 Organisers are currently required by the Council to have public liability insurance with a 

limit of indemnity of no less than £5m for each claim (the minimum necessary when 
bouncy castles or other physical entertainment is used) and indemnify the Council 
against any claim arising from their activities.  This is considered best practice and this 
will remain a requirement for any street closures. 

 
5.4 The applicant is required to provide signing and guarding in accordance to the Traffic 

Signs Regulations and General Directions 2002.  These signs can be obtained from 
various hire companies.  The applicant is responsible for ensuring that adequate signage 
and traffic management is in place for the duration of the event.  The Council will approve 
the traffic management arrangements as part of the application process. 

 
5.5 If organisers wish to sell alcohol, provide entertainment to the wider public or charge 

money to the event then a Temporary Event Notice (licence) costing £21 is also required 
from the Council.  This is for events of less than 500 people, including staff. 

 
 

6.0 FINANCIAL IMPLICATIONS 
 

6.1 The 2013/14 budgeted and actual income received from special event street closures 
was circa £10k. A similar level of income receipt is expected for 2014/15.  
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6.2  Income from street parties did not form part of the budgeted revenue in 2013/14 and no 
income was received in the financial year.  
 

6.3 Based on an assessment that was carried out by officers within Transportation service on 
both the ad-hoc and regular street parties and special event, it is anticipated that the 
proposed pricing regime is not likely to cause any significant financial impact on 
transportations budget performance. It is also envisaged that the proposed fees 
reductions for various street parties and special events (e.g. ad-hoc play street 
applications) organised by local residents on non-traffic sensitive streets is likely to result 
in more community events in the borough and could generate more income. 

 

6.4 All traffic management costs, including other associated costs will continue to be covered 
by the applicant. 

 

6.5 The charges will be reviewed annually as part the Councils annual fees and charges 
review and inflationary increases reported, for consideration and approval by senior 
management and executive members.  

   

7.0 Equalities and diversity implications 
 

7.1 An initial assessment has been carried out and officers do not believe that there are 
negative equalities and diversity implications associated with the approval of this report at 
this time. 

 

7.2 The new policy will reduce costs and therefore support religious and community events 
and community cohesion.  

 

Appendices 
Appendix “A” – “Your Guide to Organising a Street Party” 

 

 CONTACT OFFICERS 
 

Eric Marchais – Team Leader Traffic Orders, Telephone: 020 8937 5452. E-mail 
eric.marchais@brent.gov.uk. 
 

Paul Richards – Traffic Manager, Telephone: 020 8937 5145. E-mail 
paul.richards@brent.gov.uk 
 

Transportation Service, 5th Floor North Wing, Brent Civic Centre, Engineers Way, 
Wembley, Middlesex, HA9 0FJ. 
 

 SUE HARPER 
 Strategic Director of Environment and Neighbourhoods 
 

  

mailto:eric.marchais@brent.gov.uk
mailto:paul.richards@brent.gov.uk
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Appendix A 

Your guide to organising a street party  
Foreword by Eric Pickles 
Secretary of State for Communities and Local Government 
Street parties are a great British tradition and an important part of community life.  They 
are a simple way to take time out from our busy lives and get to know our neighbours. 
Thousands of people across the country celebrated the Royal Wedding and the Diamond 
Jubilee with a street party and we want you to carry on with this without getting bogged 
down in paperwork and red tape.  

We have produced this straightforward guidance on how to hold a street party, which 
includes a simple form for you to use to let your local authority know about your plans. 
There are plenty of reasons to hold a street party, including annual events like The Big 
Lunch in early June, celebrating national holidays or just because you want to get together 
with your neighbours. So why not get planning!    

Good luck and enjoy your party! 

 
 

What sort of events does this apply to?  

This is about the sort of street parties that groups of residents get together to arrange for 
their neighbours. The main differences between a small street party and other public 
events are listed below: 

STREET PARTIES  OTHER PUBLIC EVENTS 
 

For residents/neighbours only  Anyone can attend 
 

Publicity only to residents External publicity (such as in newspapers) 
 

In a quiet residential road or street In buildings, parks etc. 
 

Self-organised Professional/skilled organisers  
 

Normally no insurance  Insurance needed  
 

No formal risk assessment needed  Risk assessment common 
 

No licences normally necessary unless the Licence usually needed 
sale of alcohol is involved 

 

It’s that simple 
Organising a street party just for residents and neighbours is very simple and does not need a 

licence. Use the form at the end of this guide to apply to your council, which in most cases will be 

the district or borough. This should provide all the information they need. Find your council by 

entering your postcode at the prompt.  

 

The number one tip for holding a party is to plan early, share jobs out among residents and get in 

touch with your council at least 4 to 6 weeks in advance. A good first point of contact will be your 

council’s highways, events or communities team. If you encounter any difficulties speak to your 

  

https://www.gov.uk/find-your-local-council
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local councillor who will be happy to help. 

 

More helpful tips, advice and support for organising a successful event can be found on the 

Streets Alive website www.streetparty.org.uk and The Big Lunch website www.thebiglunch.com. 

Do check them out, they’re great. 

 

Street parties - the myths and the facts 

Myth 1: It's too difficult and confusing 

Streets Alive and The Big Lunch have great websites to help you plan (www.streetparty.org.uk and 

www.thebiglunch.com).  You can also use GOV.UK to access local information and contact details 

for more advice (enter your postcode at: Apply to hold a street party).   

You should not need a risk assessment – just the common sense precautions you take in your 

own daily life.  
 

Myth 2: You need a licence 
The Licensing Act 2003 does not require a music licence at a street party unless amplified music is 
one of the main purposes of the event. 
 
However, if you plan to sell alcohol you will need to check whether you need a Temporary Events 

Notice. This is a temporary permission for licensable activities which currently costs £21 and 

covers events of less than 500 people. For more information or to make an application, please 

contact your local licensing authority by entering your postcode at Temporary Events Notice.  

 
Myth 3: The law requires complex forms for a road closure and councils need to 

sign off every detail  
For most small parties in quiet streets, all your council needs to know is where and when the 

closure will take place so they can plan around it (for example, so emergency services know).  

They will need a few weeks' advance notice as they will need to put in place a traffic regulation 

order.  If councils really need more information they will contact organisers, but they are expected 

to take a ‘light touch’ approach.  If your council asks for excessive information, you should 

challenge them.  

Or you can organise a gathering or 'Street Meet' on private land, such as a driveway or front 

garden, without any requirement to fill in council forms.  Residents should speak to their council 

about plans - Streets Alive has some excellent guidance on how to go about it.  

Myth 4: The law requires a fee to be charged for a road closure 
The Department for Transport has scrapped guidance that led some councils to over-complicate 

the process and to charge people wanting to close their road.  If your council is making a charge, 

you have every right to question what those charges are for. 

Myth 5: It's too late to ask for a road closure 

Some councils have set deadlines to help them manage their work. But there are no deadlines in 

law, so if they look unreasonable ask your council to be flexible.  If you can’t or don’t want to close 

your road, you could plan a simpler Street Meet (see Myth 3 above). 

Myth 6: You need to buy expensive road signs 

http://www.streetparty.org.uk/
http://www.thebiglunch.com/
http://www.streetparty.org.uk/
http://www.thebiglunch.com/
https://www.gov.uk/apply-hold-street-party
https://www.gov.uk/temporary-events-notice
http://www.streetparty.org.uk/residents/street-meet.aspx
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Some local councils will lend you signs and cones, or you can hire or buy signs, or even print your 

own from downloadable templates if they are for use in daylight. Streets Alive gives advice about 

this.  

Myth 7: You need expensive insurance 
There is no requirement from central government to have public liability insurance. Many councils 

do not insist on it so you should challenge those who do.  

But if you think insurance would be a good idea, have a look at the advice on the Streets Alive and 

Big Lunch websites and shop around.  Quotes for insurance start from as little as £50, which can 

be split between people attending, or you could hold a raffle or ask for donations to cover the 

costs.  

Myth 8: You need a food licence  
The Food Standards Agency (FSA) has confirmed that one-off events such as street parties aren't 
usually considered food businesses, so there are no forms to fill in.     
However you must ensure that any food provided is safe to eat. 
 
The FSA provides more detail about street parties on its website.  
 
The NHS Choices website has practical tips on how to prepare and cook food safely.  

 
 
 

 

http://www.streetparty.org.uk/road-closed-signs.aspx
http://food.gov.uk/multimedia/faq/parties/
http://www.nhs.uk/Livewell/homehygiene/Pages/Foodhygiene.aspx

